
Back to School Sign Off 

This document contains important school information and procedures. Each of the following headings corresponds with 
a section on the Family Record.  Please mark your responses and initials in the corresponding sections by the first day 
of School on August 19, 2026.   

Gradelink Student Information System
Parent acknowledges information is correct on the Student Information Sheet 
Parent gives consent to receive school-related messages on number provided in Gradelink. 

The school information system is called Gradelink, which contains vital family contact information, individual 
student information, emergency contacts, doctor and dentist contacts, and it lists those authorized to pick up 
your child/children from school and aftercare.   Within this system you will receive/send email messages from 
and to school, view student grades and view student report cards.  This system is used to send blast phone and text 
announcements when school is cancelled due to inclement weather or when important information and reminders need 
to be sent to school families (remember this information can also be found on the Principal’s weekly newsletter). 

▪ By acknowledging you give your consent to receive school-related messages on the numbers provided
in Gradelink.

▪ Please make sure your information is up-to-date on the attached sheet and note any changes or
initial if correct.

▪ All families enrolled in Most Sacred Heart School can access Gradelink by using the login sent to your
email address.

In Case of Accident
Parent initials on Acknowledgement Form. 

In case of accident or serious illness, and the family contacts and designated emergency contacts are unable to 
be reached, MSHS needs authorization to contact the designated physician and follow their instructions.  If the 
physician is unable to be contacted, MSHS needs authorization to make arrangements as deemed necessary. 

▪ By initialing you give your authorization.

Buzz Book
Parent initials on Acnowledgement Form. 

We will be compiling a Buzz Book (telephone directory) which includes home address and home phone 
numbers for all school families.  The information will come from the family information on the Gradelink 
system, Home address, email & phone numbers are included in the Buzz Book.   Each family will receive one 
copy and additional copies may be requested through the school office. 

▪ Acknowledge if you want your home address, phone & email included in the Buzz Book. Please note any
exclusions.
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Parent Witness Statement 
Parent & Student Handbook
Parent signs the Acknowledgement form.  

The 2025-26 Parent/Student Handbook can be found online at www.MostSacredHeartSchool.org under Parent 
Portal > Forms/Documents.   Acknowledging the 2025 Parent Witness Statement. 

▪ Acknowledging that you and your child/children have read and discussed the 2025-2026 Parent/Student
Handbook.  You and your child/children agree to abide by the policies and rules as stated in the
handbook.  You further agree to be governed by the handbook.

Arrival/Dismissal Procedures 
Parent acknowledges on Form. 

Each School day begins at 7:50am for Pre-3 through 8th grade. 
1. It is our expectation that by dropping off your child/children at school, you have screened their health prior to

doing so and have found them not to have problematic symptoms. 

2. Drop-Off will take place at the EAST ENTRANCE near the 5th grade classroom (back parking lot).  For the EAST
ENTRANCE, vehicles will come up the back driveway, follow the loop around the old pump house, drop off
students between the cones, and then exit either through the back drive.  There will be a staff member outside
and students may only be dropped off when the staff member is present.

3. For the WEST ENTRANCE, vehicles will come up the main entrance off Hwy. 109 and park.  Parents may walk
their child(ren) to the courtyard doors where a staff member will be there to greet them. No one is allowed to
meet teachers during morning drop off.

4. Late arrivals (anyone arriving after 7:50am) MUST be in a designated parking spot on the front lot and
accompany your students to the courtyard main school entrance.  For the safety of the children, please do not
park or drop children off at the curb.

Because we need the cooperation of everyone for the safety of our children, anyone who does not follow the above 
procedures will be contacted by the school office. 

Daily Dismissal Procedures 
Parent indicates “EAST” or “WEST” on Acknowledgement Form.

Each school day ends at 3:00pm for Pre-3 full day through 8th grade.​

For the safety of the students, these are the dismissal procedures: 
1. Students will remain inside the building and will be called to load into their cars at either the WEST DOORS near

the kitchen (front parking lot) or the EAST DOORS near the 5th grade classroom (back parking lot).  Families will

inform the school of who will be picking up your child/children and which location (WEST DOORS or EAST

DOORS) you will use for picking them up.

2. Parents/carpools will form lines around the perimeter of the front lot or lines around the driveway of the back

lot.  If you are using the front lot, enter the front lot using Highway 109 entrance and you may ONLY exit out

the front drive to Highway 109.  If you are using the back lot, enter the back lot using 1st Street up the back

drive, and you may ONLY exit out the back drive to 1st Street.

3. Using the information you provide to us, families will be given 2 “Car Tags” that contain the family surname and

those tags will be displayed on the passenger visor during dismissal so that teachers can radio family names into

the building and students will be sent out as names are called to load the cars.

4. If someone other than the parents are picking up, it is the responsibility of the family to get the “Car Tag” to that

designated person allowed to pick up your child/children.  In the event someone needs to pick up your
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child/children and does not have a “Car Tag” they will need to park on the front lot, and come into the building 

through the courtyard doors to show proper ID after 3:15pm and then the child/children will be released to 

them. 

5. At 3:10pm any child not picked up will be sent to the After Care Program.

6. On days when there is NO After Care provided, any child NOT picked up, families will be charged $25.00 for

each half hour per child.  (Noon dismissal days charges begin at 12:15pm and Fish Fry Fridays charges begin at

3:15pm)

After School Care Program 
Parent initials the Acknowledgement Form

 After School Care Program 2026-27:Most Sacred Heart will 
use the YClub for Aftercare.   If you would like to register, 
please click here: YClub Registration

Media Authorization Release
Parent checks permission levels on Acknowledgement Form.

Read the following release and four authorization levels.  On the Student Information Record in the Media 
Authorization Release section, mark yes or no for each of the authorization levels and initial where indicated. 

Release statement: For marketing and publicity purposes, there may be times when the school/parish/ 
archdiocese wishes to use your and/or your child(ren)’s image, name, recording, or academic 
work in various media for marketing and/or publicity purposes.  As a parent, you may choose the 
appropriate level(s) of authorization.    

(Media Authorization Release section continues on next page) 

4 levels of authorization 
Parish/School I grant permission to use my or my child’s image, name, recording, or academic work in 

communications that include, but are not limited to, parish bulletin, school newsletter, 
student newspaper, admission videos, parish/school website and social media.  This 
includes online learning tools such as Zoom or Google Meet. 

Archdiocese of St. Louis I grant permission to use my or my child’s image, name, recording, or academic work in 
communications that include, but are not limited to, archstl.org, St. Louis Review, Catholic 
St. Louis magazine, archdiocesan social media, any newsletter published by the Catholic 
Education Office, and any publication(s) by agencies administered by the Archdiocese of 
St. Louis. 

Sponsoring Organizations I grant permission to use my child’s image, name, recording, or academic work in 
websites, videos, and publications created by independent foundations and corporations 
that support Catholic education but are not legally connected to the Archdiocese of St. 
Louis, including but not limited to, Today and Tomorrow Educational Foundation, Roman 
Catholic Foundation of Eastern Missouri, Access Academies, English Tutoring Project, and 
United Way. 
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Secular Media Outlets I grant permission to use my or my child’s image, name, recording, or academic work in 
secular media communications, including but not limited to, print, radio, TV, and internet 
(examples:  St. Louis Post-Dispatch, KMOX radio, and KSDK-TV). 

Student Acceptable Use Policy for Technology & Internet​
Student acknowledges Handbook & Technology Use Policy.

The student should read the following paragraph and acknowledge. 

Student:​ I have read the Student Guidelines for Acceptable Technology and Internet Use (which can be 
found in the Parent/Student Handbook Appendix 1) and agree to use the internet and the school’s 
technology in a way that is consistent with these policies.  I understand that failure to do so will result in the 
loss of my internet and technology device privileges and/or other disciplinary action as deemed appropriate 
by school officials.  
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Hot Lunch Orders & Milk Orders​
Please register your child for Meal Magic 

The cafeteria is managed by FoodServices, Inc. 

▪ Lunch orders – Lunch orders are taken in the classroom at the beginning of each school day.  Your child’s
lunch account will be debited for your child’s lunch order

▪ Milk – Milk and bottled water is offered daily for a cost of 50 cents.

Please see the detailed documents located in your packet for additional information.  

For help with lunch related questions, please email our Kitchen manager at 390manager@foodserv.org 

Medication at school
Health Care Provider Authorization form & Parent Consent form are required, if applicable

If your child will require prescription or over-the-counter medication while at school, a Health Care Provider 
Authorization form and a Parental Consent form are required.  

For prescription or over-the-counter medication: 

1. A physician must complete and sign the Health Care Provider Authorization for Prescription and Over the Counter
Medication Administration form.  This form can be found on the school website under Parent Portal>
Forms/Documents. 

2. Parents must complete and sign the Parental Consent for Prescription and Over the Counter Medication 
Administration form (this is in addition to the Health Care Provider Authorization form in step 1).  This form can 
be found on the school website under Parent Portal> Forms/Documents.

3. Follow the instructions on the Parental Consent form for labeling the medication, appropriate packaging, etc.

4. Provide the Health Care Provider Authorization form, the Parental Consent form, and the medication to the 
school office prior to your child receiving any medication at school.

Parent Volunteers / Home & School​
Parent Complete the Volunteer Google Form 

We ask each family to volunteer for a minimum of 2 Parish / Home & School Events per year.  Please use the QR code to 
complete the Volunteering Google Form also included in your packet.

Prior to volunteering to work with the children in the classroom or go on Field Trips, Volunteers must complete the 
Prevent & Protect.  This course is required one time only.  If you have completed it in the past, it is still valid.  Instructions 
for completing the training can be found here->  

https://mostsacredheartschool.org/wp-content/uploads/2024/04/Volunteer-PreventAndProtectSTL-MostSacredHeart.p
df 
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